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lNonoxeHue o kopriopamusHom cekpemape MAO «Wxcmarb»

1. OBLLUME NMONOXEHUA

1.1. Hacrtosawee T[lonoxeHne O KoprnopatMBHOM cekpetape [lybnmyHoro
akumnoHepHoro obuiectBa «WxkcTtanb» (ganee no Tekcty - lNonoxeHune) paspabotaHo B
COOTBETCTBMM C  OENCTBYKWOLWMM  3akoHodaTenbctBOM  Poccunckon  ®epepauuu,
pekomeHgauuamm  Kogekca KOpMoOpaTMBHOIO  YNpaBfieHUs, PEeKOMEHOOBAHHOro K
npumeHeHnto nucbMoM baHka Poccun ot 10.04.2014 Ne 06-52/2463 (nanee no TekcTy -
Kogekc kopnopaTMBHOrO yrnpaBfieHus), YCTaBOM W BHYTPEHHUMW LOKYMEHTaMMU
My6nnyHoro akumoHepHoro obuiecTtBa «Vbkctanby (aanee no tekcty — O6wecTBo).

1.2. MonoxeHune onpeaensieT NopsAA0K HasHaYeHUss KOPropPaTUBHOIO CeKpeTapsl, ero
cTaTyc, NONTHOMOYUS 1 KOMMNETEHLMIO, MOPAAOK AEeSATENBbHOCTM.

1.3. KoprnopaTuBHbIli cekpeTapb sIBNSIETCA AOMKHOCTHbLIM nuom O6LiecTsa.
Llensmn paboTkl KOpnopaTMBHOIO CekpeTaps SBMSIOTCS:

- obecne4vyeHne CcobOMOEHUA WUCNOSMHUTENbHBIMM OpraHaMmn KW  paboTHUKamMu
ObuwecTtBa TpeboBaHWn AENCTBYOLLEro 3akoHogatenbctBa Poccuiickon depepaunn,
YctaBa M BHYTPEHHUX AOKyMeHTOB OOLecTBa, rapaHTUpylLWMX peanu3auuio npae U
3aKOHHbIX MHTEPECOB aKLMOHEPOB;

- obecneyeHne cobnOOEHUS NpaB U MMYLLECTBEHHbLIX WMHTEPECOB aKLUMOHEPOB,
MOMOLLb aKUuMoHepaMm B peanusauumn nx npae, nogaepkaHume 6anaHca MHTEPECOB MeXay
y4YacCTHUKaMM KOPNopaTUBHbIX MPaBOOTHOLLIEHWIA;

- pasBUTME MpPaKTUKM KOpMopaTMBHOIO ynpaeneHus ObwecTBa B COOTBETCTBMM C
NHTEepecaMu ero akLUMOHEPOB M UHbIX 3aMHTEPECOBaHHbIX NULI.

1.4. KopnopatmBHbii cekpeTapb OOuiectBa nogoTtyeTeH U  (OYHKLUMOHANBHOIo
nogyuuHsietcas Cosety pgupektopoB O6uwectBa. AOMUHUCTpPATMBHOE  MNOAYUHEHME
KopnopatneHoro cekpeTaps onpegenseTcs yTBEPXOEHHON B ObuectBe
OpraHM3aunoHHOW CTPYKTYPOM N OOSMKHOCTHOW MHCTPYKLUMEN.

1.5. Pasmep, ycnoBusi M NOPSiAOK BbinnaTbl Bo3HarpaxaeHuss KopnopaTMBHOMY
cekpeTaplo onpeaenstTcs B COOTBETCTBUM C TPYyAOBbIM [OMOBOPOM U BHYTPEHHUMM
aokymeHTamm Ob6wecTtBa B obnactu onnaTtbl Tpyaa.

2. NOPAAOK HABHAYEHUA KOPTMOPATUBHOI'O CEKPETAPA

2.1. KopnopaTuBHbIN cekpeTapb Ha3HayaeTcsl Ha AO0SMKHOCTb UM ocBoboxgaeTtcs oT
AOIMKHOCTM peweHnem Coeta pgupektopoB O6uwectBa, NPUHUMAEMbLIM NPOCTbIM
GONbLMHCTBOM rONOCOB OT Y4acCTBYIOLLMX B COOTBETCTBYOLLEM 3acegaHun. Mo pelleHnto
Coseta aupektopoB O6uwectBa ¢yHkuMM KopnopaTMBHOro cekpetapsi MoryT 6biTb
3aKpenneHbl 3a CTPYKTYpHbIM noapasgeneHnem ObuiecTsa.

Kangungatypa Ha pormkHocTb KopnopaTuMBHOrO cekpeTaps npegnaraeTcsa  Ha
paccmoTpeHne CoeTy aupektopoB O6wectBa [lpeacenatenem CoBeTa OUPEKTOPOB
ObwecTBa.

2.2. Ha pomkHOCTb KoprnopaTuBHOro cekpetapss O6wectBa HasHavaeTcs nuvuo,
oTBevawLlee crneaylLmnm TpeboBaHNSaM:

- BbiCLLee npodheccuoHansHoe (Iopuanyeckoe nnm akKoHoMmyeckoe) obpasoBaHue;
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- CcTax paboTbl NO cneuManbHOCTU B AOMMKHOCTSX, 3aMeLlaeMbIX crneumanuctamm c
BbICLLUMM NpodeccroHanbHbiM 06pa3oBaHNEM, He MeHee NATU NeT;

- 3HaHWe HOPM KOPMOPaTMBHOIO 3aKOHOAATENbCTBA, 3aKOHOAATENbCTBA O pPbIHKE
LUEeHHbIX Bymar, B TOM 4ucne npaBuil packpbiTUS UHOpMauUs SMUTEHTAMU Ha PbIHKE
LUeHHbIX Bymar 1 nopsagok paboTbl NpodeCccUoHanbHbIX Y4aCTHUKOB PbIHKA LEHHbIX Bymar
(peructpatopa, 6Gupxu 1 ap.),

- NWYHble kayecTBa (KOMMYHMKaGenbHOCTb, OTBETCTBEHHOCTb, HE3aBMCMMOCTb
CY)XOEHWI, CMOoCOBOHOCTL OTCTaMBaTb CBOE MHEHME, YMEHWe YyrnaxuBaTb KOHQIUKTbI
MeXxay y4acTHUKaMM KOPNopaTUBHbIX OTHOLLEHWN);

- OTCyTCTBUE a(b(bl/lﬂl/lpOBaHHOCTl/l K O6LI.|,eCTBy n ero goJMKHOCTHbIM JTNLiaM;
- BJflaijeHne HaBblKkaMM pa6OTbI Ha nepcoHalribHOM KOMMbOTEPE,

- Hanuune OpraHM3aTopCKMX W aHanUMTUYECKUX HaBblKOB, HaBbIKOB BeAeHWs
NneperoBopoB;

- GesynpeyHas penyTauusi, OTCyTCTBUE CyaAUMOCTMH;

2.3. CoBeT [OupekTopoB BrpaBe B nwboe BpeMs MpUHSTb pelleHne o6
0CBOGOXAEHMMN OT AOIMKHOCTM KopriopaTMBHOro cekpeTtaps O6LiecTea.

3. ®YHKLIMN KOPMOPATUBHOIO CEKPETAPA
OCHOBHbIMW QYHKLMSIMU KOPNOpPaTUBHOIO cekpeTaps SiBNsItOTCS:

- MpepoctaBnenne KoHcynbTauuin uneHam CoBeTa AMPEKTOPOB, MEHEIKMEHTY,
akumoHepam O6LLecTBa No Bonpocam KOprnopaTUBHOMO Npaea 1 ynpaeneHust.

- KoHTponb mcnonHeHust TpeboBaHM KOPNoOpaTUBHOIO 3aKOHOAATENbCTBA, yCTaBa U
BHYTPEHHMUX OOKYMEHTOB aKLMOHEPHOro obuiectBa, KOHTPONb 3a cobniogeHnem npas U
UMYLLLECTBEHHbIX NHTEPECOB aKLUMOHEPOB NPU NPUHSATUM PELLEHMIA OpraHamMun yrnpaBreHuns
ObuwecTBa.

- Opranunsauma noaroToBkn U obecneyeHne nposeaeHns obllero cobpaHus
aKLUMOHEepOB.

- ObecneyeHne paboTtbl CoBeTa AMPEKTOPOB 1 KoMMTETOB CoBETa OAUPEKTOPOB;

- KOHTpOnb UCMONMHEHNST peLLEHUiA, MPUHUMAaEMbIX 06LLMM cobpaHnemM akLMOHEepPOB U
CoBETOM AMPEKTOPOB, a TaKKe peKoMeHAauui, NPpUHUMAEMbIX KOMUTETAMU MpU coBeTe
AVPEKTOPOB B apec MeHeaKMeHTa.

- ObecneyeHne cobniogeHns TpeboBaHU 3akoHoAATENbCTBA W BHYTPEHHUX
AokymeHToB OOLlecTBa NO packpbITUO WHMOPMaUMK, KOHTPONb 3a cobngeHnem
NHdopmaumoHHom nonutukmn ObecTsa.

- O6ecneyeHne cobniogeHna TpeboBaHW 3akoHOAATENbLCTBA W BHYTPEHHUX
AOKYMEHTOB OOLLECTBA MO XPaHEHUH KOPrNopaTUBHLIX OOKYMEHTOB M NPeaoCTaBIIEHMUIO
AOKYMEHTOB 1 MHdpopMauumn o6 ObLecTse No 3anpocam akLUMOHEPOB;
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- ObecneyeHve peanusaumn yCTaHOBMEHHbIX 3aKOHOAATENbCTBOM U BHYTPEHHUMM
aokymeHTamu OGLecTBa npoueayp, obecneynBalolMX peanus3aumio npaB U 3aKOHHbIX
MHTEPECOB aKLMOHEPOB, 1 KOHTPOIb 38 UX UCMOSNTHEHUEM;

- PaspaGoTka npeanoxeHur W opraHu3auus UcronHeHust pelueHni CoseTa
AVPEKTOPORB MO PasBUTUIO MPAKTUKM KOpriopaTMBHOIO ynpasneHust B ObecTse;

- OpFaHVI3aLI,VIFI B3aMMO4eNCTBUS MeXxay O6LecTBOoM U ero aKUuMoHepaMu;

- Ob6ecneyeHne B3aummogenctena OOwecTBa C oOpraHamu perynupoBaHus,
opraHvM3aTopamMu TOProBnu, PerncTpaTtopom, MHbIMU NPOEeCCUOHANbHLIMU y4aCcTHUKaMuU
pblHKA UEHHbIX OGymMar B pamkax MOMHOMOYNA, 3aKpPEensieHHbIX 3a KOPNopaTUBHbIM
cekpeTapem,;

- HesamegnutenbHoe NHOPMUPOBaAHNE COBETa ANPEKTOPOB 000 BCEX BbISIBNEHHbIX
HapyLWeHMsIX 3aKoHO4ATenbCTBa, a TakKe TMOMIOXKEHUA BHYTPEHHUX [OOKYMEHTOB
O6uiecTtBa, cobnogeHmne KOTOpbIX OTHOCUTCA K (PyHKUmAM KopnopaTuBHOro cekpeTtaps
ObuwecTBa;

- NHble Bonpochbl, cBA3aHHble ¢ obecnedYeHNeM npaB aKkUMOHEPOB M peanv3aunen
TpeboBaHMI KOPNOPATUBHOIO 3aKOHOAATENbLCTRA.

4. MPABA N OBA3AHHOCTU KOPINMOPATUBHOIO CEKPETAPHA

4.1. KopnopaTu1BHbIN cekpeTapb Bnpase:

- KOHTPONUpPOBaTb CObMAEeHNE AOMKHOCTHLIMU Nnuammn n pabotHukammn ObuiecTBa
TpeboBaHNN OENCTBYIOLWEro 3akoHoAaTenbCTBa, YcTaBa W BHYTPEHHUX [OOKYMEHTOB
O6uwecTtBa no Bonpocam, OTHOCALLUMMCS K KOMMNETEHLMM KOPNopaTUBHOIO cekpeTaps;

- TpGGOBaTb ncnpasneHna gonyweHHbIX HapyLueHmﬁ;

- 3anpawwvBaTb W nony4YaTb Y OOIMKHOCTHbIX nuy O6uiecTBa, pykoBoauTenen ero
CTPYKTYPHbIX nogpasgeneHuii  MHdopmaumio M OOKYMEHTbl, Heobxoaumble AOns
BbINOSTHEHUS BO3JTOXEHHbIX HA HEro PyHKLMIA;

- B npedenax CBOEW KOMMETEHUMM NpuBMEKaTb CTPYKTYpPHble noapasgeneHums
OG6LecTBa K NOArOTOBKE NPOEKTOB [JOKYMEHTOB W peanusauun npoueayp KopnopaTtUBHOMO
ynpaeneHus;

- N0 corfacoBaHn Cc MeHemxkMeHToM OO6uwectBa npuBRekaTb CTOPOHHUX
cneunanncToB ANs pelleHns CTOALWMUX nepen HUM 3aav;

- BHOCUTb MPEAJIOKEHUsT O BKMIOYEHUM B MOBECTKy [OHA 3acenaHus Coseta
[IMPEKTOPOB BOMPOCOB, CBSI3aHHbIX C OCYLLIECTBMEHNEeM (YHKLUMIA KOPNopaTUBHOIO
cekpeTaps;

- noaroTaB/iMBatb U HanpaBliATb aKUMOHEepaM OTBETbI U Pa3bACHEHNA,

- 3anpawwuBaTtb WHdopmaumo y peectpogepxatena O6wectBa B 00bewme,
yctaHoBneHHoM CoBeTOM [OUPEKTOPOB, KOHTpPONMpoBaTb cobnogeHne TpeboBaHUM
3aKoHodaTenbCTBa NpU BEAEHUN peecTpa akLMOHEPOB;

- BHOCUTb MNPEOSsIOKEHMS MO COBEPLUEHCTBOBAHUIO CUCTEMbI KOPNOPATUBHOMO
ynpasneHusa ObuwecTtsa.
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4.2. KopnopaTuBHbIN cekpeTapb 065a3aH:

- cTporo cobnogate B CBOEN  OeATENIbHOCTM  HOpMbl M TpeboBaHus
3akoHopgatenbctBa Poccunckon depepauumn, YctaBa W BHYTPEHHUX [OOKYMEHTOB
O6uwecTBa;

- obecneumBaTb cobnioaeHne npas " UMyLEeCTBEHHbIX NHTEPEeCOB akKLUNOHEPOB;

- KOHTPONMPOBATb MCMOMHEHME peLLEHUI, NPUHATBIX COBETOM ANMPEKTOPOB M OBLLMM
cobpaHMeM akLnoHepoB;

- ucnonHaTb nopydenus Mpeacenatenst CoBeTa AUPEKTOPOB;

- MHdopmupoBatb COBET AMPEKTOPOB O BO3HMKHOBEHMM CUTYyaLMA, CO3OaOLMX
yrpo3y HapyLUleHWsi HOPM OENCTBYIOLEro 3aKOHOA4ATENbCTBA, NPaB akLMOHEPOB, a Takke
BO3HMKHOBEHMS KOPMOPATMBHOIO KOH(NNKTA;

- B YCTaAHOBNEHHbIE CPOKM npeacTaBnATb CoeTy aupektopoB ObuiectBa OT4eT O
cBoen paborTe.

CBOEBPEMEHHO NpVHUMaTL Haanexalume Mepbl No NpeaynpeXXaeHnto U paspeLLeHmto
KOpropaTUBHbLIX KOHIIUKTOB;

4.3. KoprnopaTuBHbI CeKkpeTapb BnpaBe YyyacTBOBaTb B BU3NPOBaHUN BCeEX
porosopoB O6LiecTBa, CTOPOHOM MO KOTOPbIM BbicTynaeT O6LWecTBO B COOTBETCTBUN C
yTBEpPXOEHHON (OPMOW §nKMcTa COorfacoBaHWUSA, COrfnacoBbiBaTb MPOEKTbl peLleHun
opraHoB ynpasneHus ObuiecTsa.

4.4, NeatenbHocTb KopnopaTuBHOro cekpeTapsi OCYLLECTBNSIETCA B TECHOM KOHTaKTe
N B3aMMOOEWNCTBUM C opraHamu ynpasreHus ObuiectBa M CO BCEMU CTPYKTYPHbLIMM
nogpasaeneHnsmm O6uwecTtBa, Ans 4ero KoprnopaTuBHbIA cekpeTapb Hagensietcs
COOTBETCTBYHOLLMMUN KOMNETEHLMSIMU N MOSTHOMOYUSIMM.

HomkHocTHble nwnua O6wectBa 00643aHbl  COAENCTBOBATb  KOpnopaTUBHOMY
cekpeTtapto ObLecTBa B OCYLLECTBEHUN UM CBOUX PYyHKLMIA. KOopnopaTuBHbIA CekpeTapb
UMeeT npaBo MNOMyYeHUa WHGOpPMaLUUM OT AOSMPKHOCTHbLIX 1L, U CTPYKTYPHbIX
nogpasgenexHmin OOwecTBa, [OOYEPHUMX WU 3aBUCMMbIX 0OWECTB B  npouecce
OCYLLECTBMEHNSA CBOUX (PYHKLMMN.

4.5. KopnopaTuBHbI cekpeTapb 00s13aH B pas3yMHbIN CPOK MHMOPMUPOBATb
Mpencenatens CoBeTa AMPEKTOPOB 000 Bcex dhakTax, NPenaTcTBYHOLMX COOMAEHMUIO
npouenyp, obecneyeHne KOTOpbIX BXOAUT B 00A3aHHOCTM KOPMOPATUBHOIO cekpeTaps
O6uwecTtBa (gencteua unu 6esgencTeme LOMKHOCTHbIX Ny O6wiecTtBa, permcrtpaTopa
ObwecTtBa, MHble bakTbl, HapyLlalowme MNOpsAoK MoAroTOBKM M NpoBedeHus obuiero
cobpaHus akumoHepoB, 3acefaHun CoBeTa OMPEKTOPOB, pacKpbiTsa (NpeaocTaBneHus)
MHdopMauun).

5. OTBETCTBEHHOCTb KOPINMOPATUBHOIO CEKPETAPA

5.1. KoprnopaTuBHbIi cekpeTapb HECET OTBETCTBEHHOCTb:

51.1. 3a HapyweHue  TpeboOBaHMKA, NPEeSYCMOTPEHHbLIX  AENCTBYIOLINM
3akoHopatenctBoM  Poccunckon  depepaumn,  BHYTPEHHUMU  OOKYMEHTaMU U
nokKanbHbIMWU HOpMaTUBHbIMK akTamn ObLecTsa.
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5.1.2. HeBbINONHEHWEe uNM HeHagnexawee BbINOSIHEHWE CBOUX  (PYHKUUHN,
npeasyCMOTPEHHbIX HacToAWwMM [onoxeHnem.

5.1.3. HeBbinonHeHne ykazaHun u nopyveHui lNpegcenatens CoseTa ANPEKTOPOB.

5.1.4. HeobecneyeHne COXpaHHOCTM MNpPeAoCTaBfEeHHbIX Ans  cnyxebHoro
NMONb30BaHUSA UMM MPUHATBIX HA OTBETCTBEHHOE XpPaHEHWe NPOrpamMMHbIX U TEXHUYECKUX
CpencTB, a Takke MHoro umyllectea ObuwecTsa.

5.1.5. YTtpaty unn HeobecnevyeHne COXPaHHOCTU KOprNopaTUBHbLIX [LOKYMEHTOB
O6LwecTBa M MHbIX CNY>XeOHbIX JOKYMEHTOB.

5.1.6. HeobecneyeHne  COXpaHHOCTW, NPUHAMAEMOM W  LOCTOBEPHOCTM
nepegasaemon MHGoOpMaLmu.

5.1.7. PasrnaweHve, HenpaBoOMepHOE WCMNOMb30BaHNE U pacrnpocTpaHeHue
MHdOpMaLUUK, COCTaBMSOLLEN OXPaHSAEMYHO 3aKOHOM TanHy (MHCanaepckon nHpopmaumm,
CnyXebHON nnM KoOMMepYeckon TamHbl, KOHUAEHUNanNneHOM nHdopmauumm, B TOM Yucne
nepcoHasnbHbIX OaHHbIX U Op.), @ TakKe 3a COXPaHHOCTb OOKYyMeHTauuu, copepxalien
OXpaHAeMy 3aKOHOM TauHy.

5.1.8. HecobniogeHune tTpeboBaHun No oxpaHe Tpyaa n obecneyeHuto 6e3onacHocTn
TpyAa.

5.1.9. HecobniogeHne tpeboBaHuin TpyooBOM OMCUMNNMHBI U HapyweHue [Mpasun
BHYyTpeHHero Tpygosoro pacnopsigka ObuiecTtsa.

5.1.10. HecobniogeHne yCTaHOBMEHHbIX OOLWMX STUYECKMX MPUHUUMOB N HOPM
noBeaeHus.

6. SAKITIOUYUTEJIbHbLIE NMONOXEHUA

6.1. Hactoswee NonoxeHne aBnaeTcs BHYTpPeHHUM gokymeHTom ObulecTtBa

6.2. MNonoxeHne ytBepxaaetca Cosetom gupektopoB ObuiectBa. Bce nsmeHeHus m
AONOMNHeHNss B Hactosiwee [lonoxeHne BHocATcA peweHnem CoBeTa AUPEKTOPOB
ObuwecTBa.

6.3. Bo BCEM MHOM, 4YTO He nNpeaycMOTPeHO HacToswum [lonoxeHuem cnegyet
PYKOBOACTBOBATbLCA  HOpMaMu  OEeWCTBylLWero  3akoHogatenbctBa  Poccuickon
depnepaummn, YctaBom Ob6wecTBa, BHYyTPEHHUMU JoKyMeHTamm ObuiecTsa.

6.4. Ecnu B pesynbTaTe M3MeHeHUs OENCTBYIOWEro 3akoHoaaTenocrtea Poccumnckon
depepaumm, HOpMaTMBHO-MPABOBbIX akToB Poccunckon ®depepaumm wnu  Ycrtaea
O6uwecTtBa oTaenbHble cTaTbM Hactosduwlero lMonoxeHwsa BCTynawT B MPOTUBOPEYME C
HUMW, 3TU CTaTbW YyTpauMBalT CuUny, U A0 MOMEHTA BHECEHUA COOTBETCTBYHOLLNX
N3MEHeHNN B MonoxeHue ObwecTtBo PYKOBOACTBYIOTCSA AEeNCTBYOLWNM
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.



